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Certified Finance Director 
 
Please make sure you complete all sections of this application form clearly in  
Black or blue ink and block capitals and return it to the address below: 
 
London School of Business and Finance, 8 Holborn,  
London EC1N 2LL, United Kingdom, Fax: +44 20 823 2302 
 
General Information 
 
� Full-time application (EU students) 
� International full-time application  
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
UK Employer’s Authorisation for Sponsored Students 
 
We authorise London School of Business & Finance to invoice us for the fees due in respect of the courses applied for by the student named above. 
We accept responsibility for the fees due in all circumstances including termination of employment and cancellation of enrolment 
 
Company Name:                
Address:               
               
                
Manager’s Name:               
Position:                
Tel:                 
Fax:                 
Email:                
              
Address for Invoicing (if different from above) 
Contact Name:                
Address:               
               
               
    
 
 
 
 
 
 
 
 

 
 

Please attach a      
recent passport 
photograph here 

Personal Details: 
 
First Name:        Sex:               � Male      � Female 
Surname:         
Nationality:        Date of Birth:       
(see section below for Visa requirements) 

   
Permanent Address: 
 
        Tel Number:       
        Fax Number:       
        Email:        
       
       
 
Address for Correspondence (if different from above) 
 
        Tel Number:       
        Fax Number:       
        Email:        
       
      

VISA Procedures for International Students 
 
If you are an International student under current VISA requirements, you can only apply to our Advanced Management Programme choosing the 
International full-time mode 
 
You will be required to attend at least 85% of the classes and 15 hours of classes per week. LSBF highly recommends you to choose to complete 
your training with a minimum of three months, non-paid internship in London or in the UK 
 

Please visit the Home Office’s website www.ukvisas.gov.uk regarding any VISA questions 
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Qualifications and Experience  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

Education & Qualifications 
 
Please provide us with any academic and professional qualifications obtained and any that you are currently studying for. Please enclose copies of 
transcripts and certificates (please continue on a separate sheet, if necessary) 

 
 

Name and address of 
Institution 

 
 

Dates of 
Attendance 

 
 

Qualification/award include final grade 
 

 

Main Subjects 

   
   
   
   
   
    

FROM: 
   

 
TO: 

   
 

  
  
  
  
  
  

  

     
     
     
     
     
     

    

   
   
   
   
   
    

     
     
     
     
     
     

    

  
  
  
  
  
  

  

Work Experience 
 
Please provide us with details of your work experience, beginning with your current position (please continue on a separate sheet, if necessary) 

 
 

Employer 
 

 

Dates of 
Employment 

 
 

Job Title and Responsibilities 

   
   
   
   
   
    

   
   
   
   
   
    

        
        
        
        
        
        

   

        
        
        
        
        
        

   

 
(A)  Is English your first language?     � Yes  � No 
 
(B) Have you taken any English language examinations?   � Yes  � No  
 (e.g. TOEFL, IELTS, Cambridge) 
  
 Type of test taken:          
 Test date:           
 Score:            
 

Please provide a copy of your English language results 

 

Language Background: 
 
Please give full details of your language background: 

FROM: 
   

 
TO: 

   
 

FROM: 
   

 
TO: 

   
 

FROM: 
   

 
TO: 
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Reference and Personal Statement  
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

Tuition Fee and Start Dates  
 
 
Programme 

 
Duration of the Programme 
 

 
Tuition Fee 

 
Certified Finance 
Director Programme 
 

 
Six weeks in July-August, starting 21 July 2008 

 
£3,600 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Reference: 
 
Please give the name, position and address of an academic or professional referee: 

Name:                
Position:               

Address:              
              
               
Telephone Number:             
Fax Number:               
Email:                

Personal Statement 
 

Please write and attach a personal statement outlining the following: 
 

• What you are looking for in an Executive Programme 

• What would you like to gain from an Executive Programme 
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Important Notes on Payments: 
 

• A non-refundable deposit is due 7 days from the date of the offer. 

• The full tuition fee has to be paid 7 days before the Induction Day for all part-time and full-time students. 

• International students are required to arrange for international transfers at least 15 working days prior to the Induction day. 

• Allow up to 15-days for international transfers and accounts to clear.  

• Payments in person should be made in Pound Sterling (£) at the Administration Office, Holborn Campus, 9AM to 6PM. 
• In the event of visa refusal, you have to notify LSBF 30 days prior to commencement of the course, the latest. Once the ORIGINAL visa 

refusal letter has been received by the Finance office at LSBF your deposit will be refunded to you 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Option 1 - Students paying from overseas: 
 
� I enclose a banker’s draft for £           made payable to “London School of Business and Finance” 
 
� I will be paying via Bank Transfer  
 

Option 2 – Students / sponsors paying from the UK: 
 
� I enclose a banker’s draft for £           made payable to “London School of Business and Finance” 
 
� I enclose a cheque for £            made payable to “London School of Business and Finance” 
 
� I enclose a postal order in UK Sterling pounds for £              
 
� I authorise you to charge £         to my credit card 
 
� My employer is sponsoring me and I have attached a letter from my employer confirming this is the case 

LSBF Banking Information for both International and Domestic Bank Transfers: 
 
Bank Name: HSBC Bank plc.  
Bank Address: 89 Buckingham Palace Road, Belgravia, London, SW1 W0QL, UK 
Account Name: London School of Business & Finance 
Account Number: 11512668 
Sort Code: 40-01-13 
Swift BIC: MIDLDB2105K 
International Bank Account Number: GB55MIDL40011311512668 
 
PAYMENT DETAILS: 
 
Card Type: (please tick as appropriate) 
 
Visa Credit �       Visa Debit �       MasterCard �       Solo �       Electron �       American Express �       Maestro �       Switch �   
 
Issue Number:    
 

Credit/Debit card number: |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
 
Valid from (where applicable): __ / __  Expiry Date: __ / __  
 
Last 3 digits of security code on reverse of card:     
 
Name of Cardholder:              
 
Address of Cardholder:              
 
               
 
               
 
Town/City:               
 
Post code:               
 
Country:               
 
Signature of Cardholder:              
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Further Information: 
 
By fax: +44 (0) 2078232302 with enrolment and credit card details 
 

 

For our records, please state where you first heard about LSBF: 
 
� The Economist - LSBF Global Marketing Campaign 
� Financial Times – LSBF Global Marketing Campaign 
� Business Week 
� The Guardian 
� Other Newspaper or specialised media:            
� Google search 
� LSBF Network – Please indicate the name of your contact:          
� LSBF Website 
� Other: please provide references:            

Important Reminders: 
1. Upon reception of your application, our Admissions Office may have to contact you to ask you to provide further details. Please 
check that you have enclosed the following documents to your application (if required): 
 
� An academic or a professional reference 
� A copy of your University Degree Certificate 
� A certified copy of a transcript of any further professional/academic studies 
� A copy of the test score of any English Language exam (e.g. IELTS, TOEFL) 
� A passport size photograph 
� Other (specify) …………………………………………………………………………. 
 
2. Please note that a certified English translation should accompany all non-English language documentation. For more up-to-date information 
about the application process please refer to www.lsbf.org.uk/admissions 
 
3. How to enrol: 
By post: Send a completed Application form with payment to : 9 Holborn, London, EC1N 2LL, UK 
In person: (from 9am to 6pm, Monday to Friday): Bring a completed Application form with payment to : 9 Holborn, London, EC1N 2LL, UK 
By phone: +44 (0) 2078232303 with enrolment and credit card details 

 

Terms and Conditions: 
 

1. Payment of Deposit – Executive education applicants, once they have been notified of their acceptance and have accepted the offer sent to them, 
have to pay the deposit of £1000 within a period of 7 days. This deposit is deducted from the course fees and is non-refundable. It may be 
transferred to an alternative period of study at LSBF within 12 months, upon a formal written request sent to the Admissions Office. 
 
2. Tuition fees - The remainder of the fees is due 7 days before the Induction Day. In order to book a place on a course either the full fees or a 
minimum deposit of £1000 is required. Once letters have been issued confirming your full time or part-time status no refunds or course transfers are 
permissible other than in the instance of a VISA refusal. 
 
3. VISA refusal and fee refunds - In the event of VISA refusal, fee refunds are made on presentation of the original VISA Refusal Letter with a 
deduction of £300 to cover LSBF Administrative Costs and on condition that LSBF is notified 30 days prior to the commencement of the course 
originally offered. The following documents should be presented to the college: (1) original VISA refusal letter; (2) copy of the student’s passport 
showing both a photograph and signature; (3) where the payee was not the student, an original authority letter from the student authorising the 
repayment to the payee. If a VISA application is refused on the grounds that the student is unable to provide necessary documents, adequate financial 
support or other reasons for which the student is accountable, the college accepts no responsibility to refund. The student is held responsible at his/her 
own risk if the application has been made late and already processed. 
 
4. Note on course fees - Fees are published separately for each term and are payable by all students studying at the time unless they have paid full 
fees prior to the publication of the new fees. Paying a deposit does not prevent any fee increase or any change in terms or conditions being applied. 
Outstanding payments falling beyond due date are subject to interest charges. 
 
5. Dishonoured payments - A charge of £100 will be made to the student for all dishonoured payments. The school reserves the right to inform the 
appropriate authority including the British Home Office, where a student has been removed from LSBF. 
 
6. Cancellations - Course changes and cancellations must be received in writing at least 4 weeks before the published commencement date of the 
course. The school is obliged to inform the appropriate authority, including the British Home Office, where a student has failed to attend regularly or 
ceases attending without a valid reason 

I confirm that all the information given is correct. If I am offered a place I undertake and abide by the School’s 
Rules & Regulations and pay all fees in full before commencing my studies. 
 
By signing the application form I confirm I have read and understood the Terms and Conditions of Admission 
 
 
 
Signature:             Date:     


